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evaluate the performance of assdrstaff

REPRESENTATIVE DUTIES:
ESSENTIAL DUTIES:

Plan, organize, direct, and coordinate the district accounting, budgeting, payrollhandisital
functions and activitiesncluding risk management afidcal administration of school construction

projects

Coordinate, direct and participata financid recordkeeping, reporting and related auditing
functions to assure accurate amdely accounting and reporting of District funds and budgets;
oversee and participate in the review of financial statements, records and reports to assure accuracy
completmess and compliance with
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Provide technical information and assista to the Assistant Superintend@uisiness Services
concerning Department operations and District accounting and budgetary functions, needs and
issues; assist in the formulation and depeient of fiscapolicies, procedures and programgean

with district administrators regarding specific budget issues.

Plan, organize, control and direct risk management operations and activities including the
establishment and maintenance of insurance policies, developnteihplementation of loss

control strategigand processingR| OLDELOLW\ SURSHUW\ DQG :RUNHUVY &R
implement and evaluate risk management policies and procedures.

Coordinate, direct and participate in financial reekedping, reporting and related auditing
functions toassure accuratand timely accounting and reporting of District funds and budgets;
oversee and participate in the review of financial statements, records and reports to assure accuracy,
completeness and complianwith standards and requirements.

Direct gecialized accauoting activities to assure accurate Average Daily Attendance (ADA)
reporting for the District; compile and analyze enrollment information to identify trends and include
in budget projections.

Provide specialized accounting support for ettive bargainig activities; oversee and participate in
providing technical assistance and support in projecting and determining fiscal impact of negotiated
VHWWOHPHQWYV R QyddiikardiaVl sMddk; prapiné aRexrativelscenarios; maintai
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Direct specialized accounting adtigs to assure accurate Average Daily Attendance (ADA)
reporting for the District

Establish and maintain kaus insurance policies.

Plan, FRRUGLQDWH DQG RYHUVHH UHVSRQVH WR OL&MBILOLW\ SU

Analyze fnancial data angrepare forecasts and recommendations.

Provide leadershito develop and retain highly competesdviceorientedriscal Servicestaff and
teams through management practices that sugpafftin connecting wittDistrict mission
objectves, andjuality expectations
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Reaching overhead, above the shoulders anddmalty.
Regularly lift and/or move up to 10 pounds and occasionally lift and/or move up to 2&spou

CLEARANCES:

Criminal Justice Fingg@rint/Background
Tuberculosis

Preplacement Physical and Drug Screen



