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Perform first aid procedures in emergency situations and notify Credentialed 6FKRRO 1XUVH,
Administrator, parents, Physicians, or paramedics as necessary; assist with maintaining the
emergency/disaster plan and related supplies. Follow District Emergency Procedures and complete annual
training requirements.
Operate standard health instruments; operate a variety of office equipment including a copier, fax
machine, computer, and assigned software.
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Any combination equivalent to graduation from high school and one year of clerical or health office
experience and experience translating materials and interpreting in English and a designated second
language.
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Possession of a current certificate in infant, child, and adult cardio-pulmonary resuscitation (CPR),
Automated External Defibrillator (AED), and First Aid Card is required. Maintain up-to-date certificates
in CPR, first aid, and AED.
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